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Logging into the System 
The Registry is found at https://nstucentral.ca 

 
 
You will see a login screen in which you can enter your nstu.ca credentials to log into your 
member account. Two-factor authentication is required. If you need password or 2FA 
assistance, please contact webaccounts@nstu.ca to get help.  

Dashboard 
Once logged in you will see the main member dashboard as shown below. On the 
dashboard you will be able to see your member details.  
 

 

 
 
If you need to edit any of your member information click the “Edit Profile” button, which will 
bring you to the screen shown below. You can then click either cancel or save changes to 
continue. 
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If there are any site lists that require your confirmation for this verification period, they will 
be shown at the top of the main dashboard with a “Review List” button that will bring you 
directly to the page to review site membership. Clicking this button is the easiest route, 
however you can also view your site membership lists from the “Site List Verification” page 
shown on the side left navigation bar. 
 

 

Site List Verification 
Clicking the Site List Verification will bring you to the following page: 
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From here you will see the current verification period and can view any site(s) you are a 
representative at and their verification status. To review a site list click the “View List” button. 
This will bring you to the following page for the site you click:​
 

 
 
From here, you can view all the current members at the site and search through any 
members on this list using the search bar at the top. Review the list and make any 
necessary changes. All changes will be saved automatically and any change that involves 
removal from the site will be prompted for confirmation prior to removal. Some example 
changes are: 

●​ Clicking the “Add Member” button to search for members to add to this site: their 
employment status will default to “Active”. 

 
●​ Changing an “Employment Status” using the dropdown menu. To reiterate: your 

changes will be saved automatically and changing to a status that will remove them 
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from this list, will prompt you for confirmation before the removal. 

 
●​ Checking the “Retired” checkbox, which will also prompt for confirmation before 

removing them from the site.

 
●​ Clicking the big red X beside their name will also remove them from the site list.   

 

Confirmation 
Once you have verified that the membership list is up to date and correct, click the 
“Confirm this list is correct” button as shown below: 
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It will prompt you again for confirmation, click “Confirm list”. 

 
 
Once you or another rep have confirmed your list you will see the following thank you 
message:​

 
 
Your part is now complete and the list will move on to the local president for final approval. 
You can undo your confirmation if needed and make further changes. If the president does 
not approve of the list and sends the confirmation back, you will see the notification that 
you need to verify the site list again. If this happens, please re-check the list carefully to 
ensure everything is correct. Once the list has been approved by the president, you will see 
the following “Approved” status on the site and “Verified” message on the membership list. 
The list will also be locked (you will not be able to make any changes) until the next 
bi-annual verification period during which you will be notified that your confirmation is 
needed again. 
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Additional Pages 
As a site representative you also have access to view any site(s) where you are a 
representative at by clicking “Sites” from the side left navigation bar. 
​

 
 
From here you can view basic site details and can also access the site list verification page 
from here by clicking “manage membership”. The other area you have access to is the 
Members list, found by clicking “Members” on the side left navigation bar. From here you will 
be able to view basic details of the members only at the site you are a representative at. 
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