
PA Registrar Resource 
Switching from one session to another 

 

**This process is dependent on space in sessions**. 

Log in to your conference admin page. 

 

Select “Conference Registration List” and click Enter. 
 

 

 

 

 

 

 

 

 

 

 

 



PA Registrar Resource 
Switching from one session to another 

 

From your conference registration list, you can search the delegate’s name. 
Once found, you can click “edit”. 

 

 

 

 

 

 

 

 

 

You should now see this screen and you should be able to select a new 
session for that member. You MUST select a second choice, or you will not be 
able to proceed. Click “save progress” and you should be good to go. 

 

 

 

You can verify the new session for that person in the workshops master list. 


