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1. PURPOSE OF PLAN

The Deferred Salary Leave Plan affords members the opportunity of tak-
ing aone (1) year or the equivalent of asix (6) month leave of absence and,
through deferral of salary, financetheleave.

2. ELIGIBILITY REQUIREMENTS

Any member who has apermanent contract with aschool board or commu-
nity college is eligible to participate in the plan. The permanent contract
does not have to be a 100% position. Canada Revenue Agency requires
employment by the Board (employer) for aminimum of fiveyears.

3. IMPORTANT DATES AND PROCEDURES

Teachers

March 1—Withdrawal datefrom plan

April 30— Application deadline

June 15— Notification deadline for acceptance or rejection for teachers
Community College

4 months - Community College members/employees must apply to the
Collegenot later than four (4) months prior to the month in which the salary
deferment isrequested.

3 months - The College shall inform the member of its decision not later

than three (3) months prior to the month in which the requested salary
deferment would commence.

Deferred Salary Leave Plan Procedures

1. SepOne
Obtain information booklet entitled Members’ Guide to the Deferred
Salary Leave Plan from the NSTU (1-800-565-6788) or aso on-lineat
www.nstu.ca. Thisbooklet contains specific information concerning the
plan.

2. SepTwo

(8) Teachersinterested in participating in the plan, make application to
the Superintendent of Schools by April 30" in the year prior to

2 Deferred Salary Leave Plan for NSTU Members

REFERENCES

A. Article 39, Teachers Provincial Agreement
Article 39 - Deferred Salary Leave Plan

B. Appendix B, Teachers Provincial Agreement

C. Article42: Deferred Salary L eave Plan
Community College Faculty Agreement

D. Article42: Deferred Salary L eave Plan
Community College Professional Support Agreement

Further information may be obtained by contacting:

Member ServicesDepartment
Nova Scotia TeachersUnion
3106 Joseph Howe Drive
Halifax, NS B3L 4L7
1-800-565-6788
www.nstu.ca
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May | withdraw from the plan?

A. A member may withdraw from the plan at any time prior to March
1% of the calendar year in which theleave isto commence. Commu-
nity College members may withdraw for extenuating circumstances
and approval of Collegeat least four (4) months prior to leave.

Membersmay, under exceptional circumstances such asserious
illness, death, resignation, or early retirement, withdraw fromthe plan
at any timeduring theyear(s) of deferral provided thewithdrawal is
approved by the employer. Such approval shall not be unreasonably
withheld.

Deferred Salary Leave Plan for NSTU Members

commencement of the plan. Official application forms are avail-
able from regional school board offices (Human Resources De-
partment).

(b) Community College members interested in participating in the
plan, make application to the College no later than four (4) months
prior to the month in which the salary deferment isto commence.
Official applicationformsareavailablefrom NSCC.

Sep Three
Teachers

(& By June 15" of the application year, the member applicant will
receive written acceptance or denial of the request.

If denial isreceived, the application cannot be pursued as decisions
of the Board (employer) arefinal.

Community College

(b) For Community Collegethe member/employee shall beinformed of
its decision not later than three (3) months prior to the month in
which the requested salary deferment would commence. Where
the request has been denied, the College shall provide reasonsin
writing.

Approval to participate in this Plan is at the discretion of the Col-
lege, and refusal by the Collegeto approvetherequest shall be non-
grievable.

Sep Four
If granted, the member finalizesall financial arrangementsin con-

sultation with staff of the Teachers Plus Credit Union and staff
of the Board (employer).

. Step Five

Arrangewith Board's (employer’s) Payroll Department for payment of
premium costs of all insurance benefits and pension deductions prior to
entering theyear of deferred leave.

Deferred Salary Leave Plan for NSTU Members 3



4. DEFINITION OF TERMS

Source— Canada Revenue Agency ATR39 Deferred Salary Leave Plan

“Eligible Employee’” meansafull-time member who has been em-
ployed by the employer for aminimum of fiveyears.

“Leaveof Absence” meansthe twelve month period commencing
at the beginning of the school year. At notime shall the Leave
of Absence belessthan six consecutive months.

“Deferred Compensation Amount” meansthe portion of the Cur-
rent Compensation Amount which isretained by the employer
for the Participant in each year.

“Deferral Period” meansthe number of yearsfor which compen-
sation isdeferred.

“Participant” means an eligible employee who has completed a
Memorandum of Agreement and whose application for partici-
pation in the Plan has been approved by the employer.

“Current Compensation Amount” means the total compensa-
tion payable by the employer to the participant for the year, in
accordance with the current collective agreement in force be-
tween the Employer and the Provincial Teachers' Association.

5. FEDERAL GOVERNMENT REGULATIONS

4

» The year of deferral cannot commence more than six (6) years

from the date of entry into the plan. Thispermits, at most, a6 over
7 plan.

» Amount deferredin a year cannot exceed thirty-three and one-third

percent (33 1/3%) of salary.

To maintain enrolment in the plan, a minimum contribution of 5%
of annual salary must be made.

Deferred Salary Leave Plan for NSTU Members

Itisimportant to notethat amember’seligibility for El benefitsand the
Maternity Sub Plan would expire on December 31 of that year and
eligibility would not be restored until the member has worked 600
insurablehoursin theyear following theleave of absence.

Memberswho, inaleave of absence, work for another employer would
accumul ateinsurable hoursand provided they haveworked 600 insur-
able hours would be eligible for El benefits and Maternity Sub Plan
benefitsin the year returning from the leave of absence.

* Membersonasix (6) month leave of absence should contact their
local El officeto determinedigibility.

What happensif | am going on maternity and parental leave

and | amenrolledin a deferred salary leave plan?

A. Membersarerequired to contribute at least 5% in each year of the
plan prior totheyear of leave. Therefore, amember on maternity and
parenta leave may need to amend the agreement to make sure the
member contributes at least 5% during the regular salary period or
from the maternity top up in any one school year. Mutual agreement
between the member and School Board isrequired in order to amend
the Agreement. Please note that members working for the Commu-
nity College may suspend for one year and not make contributions.

Can | remainintheplan if | takeafull year leave of absence when
| am required to be deferring salary into the plan?

A. No, if youareaPublic School teacher or APSEA teacher you must
withdraw from the plan because you are unable to makethe minimum
5% contribution. Revenue Canadaallowsaperson to suspend contri-
butionsfor oneyear but the contract does not permit it. The Commu-
nity College contract doesallow amember to suspend for oneyear oit
isnot necessary to withdraw from the plan.

May | arrangeto have premium costs for insurance benefits
deducted from my cheque during my period of leave?

A. Yes, provided you give the Board at least sixty (60) days notice
prior to commencement of theleave.

Deferred Salary Leave Plan for NSTU Members 21
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Do | have income tax and other deductions taken from 100%
of salary or the reduced amount during the period of deferred
leave?

A. During the period of deferral, Income Tax and Canada Pension
Plan contributions are paid on thereduced salary. Long Term Disabil-
ity and Teachers Pension Plan contributions are based on 100% of

sdary.

During the leave of absence period, Income Tax is paid on the de-
ferred amount received lessinterest. Canada Pension Plan contribu-
tions are based on the salary received and Sdlary Continuation and
Teachers Pension Plan contributions are based on 100% sdary.

What about Employment I nsurance deductions?

A. During the period of deferral, deductions are based on 100% of
sdary. However, no deductions are made during the actud leave of
absence. Therefore, the leave of absence is not counted towards in-
sured employment for EI purposes.

Are memberson deferred salary leave digiblefor El benefits
under the maternity sub-plan?

A. The Canada Revenue Agency does not recognize the year of de-
ferred leave asaleave of insurable earningsfor Employment Insurance
benefits. Therefore, a member would not be eligible for maternity
leave sub plan benefitstheyear immediately following theyear of leave
until the member has worked 600 insurable hoursin the previous 52
weeks. By agreement with the NSTU, each school board reportsthat
memberswork an eight (8) hour day for El purposes.

Employment | nsurance Regul ationsdo not allow amember under con-
tract to collect El benefits excepting maternity, parenta and sick leave
benefits. However, it does allow a member on the year of deferred
leave to open aclaim during anon teaching period. Onceaclamis
opened it remains open for afifty-two (52) week period.

Female membersin theyear of theleave of absence may wishto open
aclam during the Christmas break of that year. Thiswould allow
femaemembersto bedligiblefor El benefitsand Maternity Sub Plan
benefitsduring theAugust 1 to December 31 period of theyear return-
ing from theleave of absence.

Deferred Salary Leave Plan for NSTU Members

No salary is received from the employer during the leave of ab-
sence. Members cannot substitute teach with the employer.

Interestistaxed intheyear itisreceived and paid during the year of
leave over the appropriate number of pay periods.

A member must return to work for the same employer or one who
participatesin the same or similar arrangement for time equal to the
period of deferral (i.e. 6 months or 1 year).

A member who ceases to be employed must withdraw from the
plan and all accrued monies, including interest, must be paid to the
member in one lump sum.

If a member ceases to be employed and is employed by another
employer, al accrued monies, including interest must betransferred
to the more recent empl oyer.

A period of leave is not counted as insured employment with re-
spect to salary received from the employer. Memberson aone (1)
year plan are not eligible for maternity sub plan benefits the year
following their year of leave. Memberson asix (6) month deferred
salary leave plan should check with the Employment | nsurance of -
ficetoensuredigibility.

All funds deferred must be paid to the member by the end of the
first taxation year commencing after the end of the deferral period.

Source — ATR39 — Deferred Salary Leave Plan, Canada Revenue Agency

6. BENEFITS TO PARTICIPANTS
» Incometax is paid on the amount deferred in the year received.
» Pension benefits continue to accrue during the period of leave.
7. APPLICATION PROCEDURE

>

A teacher must make written application to the School Board Su-
perintendent or designate on or before April 30" of the school year

Deferred Salary Leave Plan for NSTU Members 5



8.

prior to the school year the salary deferment plan isto commence,
requesting permission to participatein the plan.

Written acceptance or denia of the member’s request, with expla-
nation, shall beforwarded to the member by June 15" in the school
year the request is made.

Approval of individual requeststo participatein the plan shall rest
solely with the employer and arefusal by the employer to approve
an application shall befinal and non-grievable.

Community College members must submit the application to par-
ticipatein thisPlan not later than four (4) months prior to the month
inwhich the salary deferment isto commence.

The College shall inform the member/employee of its decision not
later than three (3) months prior to the month in which the re-
guested salary deferment would commence. Therethe request has
been denied, the College shall providereasonsinwriting.

CONTRACT BENEFITS STATUS

6

>

Whileamember isenrolled in the plan, and not on |eave of absence,
any benefitstied to salary level shall be structured according to the
salary the member would have received had he/she not been en-
rolledintheplan.

A member’sinsurance benefitswill be maintained during the leave
of absence; however, the premium costs of all insurance benefits
shall be paid by the member during the leave of absence period.
Arrangement to be made with the Board (employer).

Sick leave credits shall not accumulate and cannot be used during
the period spent on leave.

Pension deductions shall be continued during theleave. Theleave
shall count as pensionable service.

Pension deductions shall be made on the salary the member would
have received had the member not entered the plan or gone on
leave.

Effective April 2, 2009, a member is eligible to apply for Profes-
sional Development grants.

Onreturnfromleave, amember shall be assigned to the same posi-
tion, supervisory position; or, if dueto declining or changing mem-
ber shall be governed by the appropriate terms of agreement.

Deferred Salary Leave Plan for NSTU Members

Do | haveto tdl the Board what | intend to do?

A. No, but it probably would bewiseto do so. Consider thefollowing.
There are two members in the science department, both apply for
leave, one gives the reason, one doesn't. Both applications can't be
accepted as it would wipe out the department. Whose applicationis
likely to be approved, the one who gave the reasons or the one who
didn’'t?

Can the Board rgject the plan?

A. No, theplanis provincia and in the Teachers Provincial Agree-
ment. The Board must consider each application and act uponit. The
Board can accept or reject an application but not the plan.

I sthe leave of absence period pensionable time?
A. Yes, the period of leavewill count aspensionabletime.

In theleave of absence period, isthe interest paid out as salary

or asinterest earned?

A. Theinterest comes to you as saary received and not as interest
earned.

Dol receiveinterest on the depreciating balance for the leave

of absenceperiod?

A. Yes, itiscdculated in exactly the same manner asin the years of
deferrdl.

I sthere a minimum amount which can be deferred?
A. Yes, the percentage of annual salary deferred in any one (1)
year shall not belessthan 5%.

| sthere a maximum amount which can be deferred.
A. Yes, 33 1/3% of salary in any year.

What isthe difference between salary earned and salary

received?

A. Thesdary earned is 100% of salary before deferral takes place.
The sdary received is the reduced amount after deferral.

Deferred Salary Leave Plan for NSTU Members 19



When does my leave of absence commence if | enrol for six

A. There aretwo possible periods of leave. You can leave August 1
or February 1. However, you must include either July or August in
Am | permitted to retire immediately following a deferred

A. No. The plan is not to provide for benefits on retirement. A
member must return to employment for a period of time equal to the
How long do | haveto be teaching beforel can enrol in

A. You must hold a permanent contract and be employed for afive
year period. Thefiveyearscanincludeemployment with employer as
a term contract teacher or substitute but you must have permanent
| am currently enrolled in a oneyear deferred salary plan.

A.Yes. You must makeapplication to your Superintendent/Employer
requesting an amendment to your plan. Thismust be done at least 6
months prior to the beginning of the school year in which you are
Am | an active member of the Nova Scotia Teachers Union

A. Yes, asyou pay full duesduring your leave of absence.

Do | haveto study during the leave of absence period?
A. Noyou can study, travel, work, sing, fish or just sit and watch the

13. COMMON QUESTIONS
Q.
(6) month leave of absence.
your six (6) month leave of absence period.
Q.
leave of absence?
length of theleave.
Q.
thedeferred salary plan?
contract at time of application.
Q.
Can | switch to a 6 month leave plan?
scheduled to take your leave of absence.
Q.
whilel am on leave of absence.
Q.
timegoby.
18  Deferred Salary Leave Plan for NSTU Members

9. DEFERRED SALARY LEAVE PLAN CONTRACT

» All memberswishing to participatein the plan shall be required to

sign a contract before final approval for participation is granted.
Contract forms are available from the Board (empl oyer).

Once entered into, the contract provisions concerning percentage
of salary and year of leave may be amended by mutual agreement
between the member and the Board (employer). Such amend-
ments shall be within the boundaries of thelegidation governing the
plan.

Membersenrolled in a one year plan

THE FOLLOWING WILL BE FORWARDED TO THE EMPLOYER!
» January of each year of deferral, T4-A for interest for the preced-

ing calendar year

AT COMMENCEMENT OF L EAVE OF ABSENCE
Statement sent from Teachers' Plus Credit Union to your Board (em-
ployer) will indicate:

YVVVVY

Amount deferred (26 post dated cheques)

Accrued Interest (paid over 26 pay periods)

Total in Fund (total amount deferred plus accrued interest)
Taxable amount per cheque (amount of deferred less interest)
Non-taxable amount per cheque (interest included in cheque)

JANUARY DURING THE LEAVE OF ABSENCE Y EAR

>

T4-A for interest — January to December (includes pay-down
interest from August — December)

AUGUST FOLLOWING THE L EAVE OF ABSENCE Y EAR
» Cheque for interest

(this amount should not appear on T4 issued to the member by
the Employer)

JANUARY FOLLOWING THE L EAVE OF ABSENCE Y EAR
» T4-A for interest — January to July

Deferred Salary Leave Plan for NSTU Members 7



Members enrolled in a six (6) month leave plan

(a) If you take your leave of absence starting in August:
The Teachers' Plus Credit Union will send the Board (employer)13
post-dated chequesto include:
» AmountsDeferred

» Accrued Interest to August
» Taxableamount of cheque (deferred amount lessinterest)
> Non-taxable amount of cheque (Interest included in cheque) o3l el 3l olslslglelgl @
O = o Lo I ) o ™0 N~ — T}
P 3 3B[S|F|F |22 2
JANUARY DURING L EAVE OF ABSENCE BEGINNING IN AUGUST:
T4-A for interest from January to December (January to August on % ~l o]l o]l o lalolm lal <] o
. . (@] N~ O — N~ [{e] T9)
amountsin deferred account; August to December on interest earned S |'§ gl 2 dl ¢ | % d L& @
on the amount |eft in the deferred bank account) i R R R R I Bl B
N = Al ol | v |lolo|l~|~]| o v
AUGUST IMMEDIATELY FOLLOWING LEAVE OF ABSENCE BEGINNING IN AUGUST 5 °egelal gl 8138 |IIE] 8
. . o — ™ < [{) N~ (2] o o
Chequefor interest earned on the amount | eft in the deferred bank & TP 88| 8|88 |8]|F| 9
account from August until February. - — wl w] o lo o] o] <] o
<t O ol o N | o | © ~ |©o | © o
=% See(gl gl a|S|8|8 (a8l 8
Q9 = Nl 8l Q| ]o| o [o] @] o
JANUARY FOLLOWING L EAVE OF ABSENCE PERIOD N g
T4-A for interest earned on the amount |eft in the deferred bank ® E ozlslelely|3|g|s
>
account for January and February 5 g_ SEl 2| 8l 8[R8z |8
Law)
| Q.
- <
b) If youtakeyour leavestartingin February: g = 5 gl a|l8|a|8]|3
JANUARY PRIOR TO LEAVE OF ABSENCE N 8 FIY] I3[ 8
T4-A for interest earned from January to December ; g S
5° 5300 3
S © FEF] S
AT COMMENCEMENT OF L EAVE OF ABSENCE IN FEBRUARY B
» 13 post-dated cheques =
> Statement showing total amount in deferred fund including 5 g o | o
accrued interest g8 < | ol #
. - N ™ <t o M~ o — —
» Taxableamount (deferred amount lessinterest)
> Non-taxableamount (interest only) £ [Slelg|R|B]|®
> S Qf Q|| &R
AUGUST FOLLOWING PERIOD OF LEAVE 5 Q
» Chequefor interest from February to August 7z g
oo - N ™ <t o ©
JANUARY FOLLOWING L EAVE OF ABSENCE PERIOD

» T4-Aforinterest from January to August (January and February
for amounts deferred and interest earned on the amount left in the
deferred bank account from February to August)
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4/5 Deferred (Approximate Net Salary)

August 1, 2013 — July 31, 2014
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10. EXTENSION REQUEST

If amember wishesto extend the Deferred Salary Leave Plan beyond
the time frame originally agreed upon, that member must request the
extension in writing from the employer. If the extension is granted a
teacher must pay aminimum 5% of annual salary to maintain enrolment
in the plan.Community College members; the College may approve a
suspension from the plan in accordance with federal guidelines for a
period of twelve (12) monthsfrom the anniversary date of enrolmentin
theplan.

11. WITHDRAWAL FROM THE PLAN

» A teacher may withdraw from the plan any time prior to March 1
of the calendar year in which theleaveisto commence. Any excep-
tion shall be at the discretion of the Board (employer).

» Members may, under exceptional circumstance such as seriousill-
ness, death, resignation or early retirement, withdraw from the plan
at any timeduring theyear(s) of deferral provided thewithdrawal is
approved by the Board (employer). Such approval shall not be
unreasonably withheld.

» If a member withdraws, the member shall be paid a lump sum
adjustment equal to any moniesdeferred plusaccruedinterest. Re-
payment shall be made as soon as possible within sixty (60) days of
withdrawal from the plan.

» If amember withdraws from the plan any time during their period
of leave, an administration fee of $500.00 shall be applied by the
Teachers Plus Credit Union.

12. FINANCIAL INFORMATION
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A. CALCULATIONOFINTEREST
1. The number of interest calculations in a year will equal the
number of pay periodsin ayear (26).

2. Therateisdetermined on thelast day of each month by taking
the average of the Plan 24 savings account at Teachers Plus
Credit Union, and a one, three and five year non-redeemable

Deferred Salary Leave Plan for NSTU Members 9



term deposit. The rates for term deposits shall be the average
of those quoted by Teachers Plus Credit Union, Royal Bank,
ScotiaBank, CIBC, TD Canada Trust, and Bank of Montreal.

3. Theinterest rate isthen applied to the balance in the member’s
account on the day prior to each payday. The balance includes
both the salary deferred and the interest earned.

One Year Leave
> Interest will also be earned on the pay-down of deferred amounts s3lel 3| slg|2|2 (8|22
during the period of leave. PSS S8 |88 |89
» Members T4-A dipsare sent to the Board (employer) by the
Teachers' Plus Credit Union and in turn forwarded to the mem- § 5 § gl S| [ |2[E(218] 2
ber. SEC R 83338533
> Interest, however, remainsin the account with the whole amount =
divided into 26 pay periodsfor aone year of leave and 13 pay 3 Sodl sl Gl 2lelsls|8l8] 8
periodsfor asix month leave. & SERIR| 2] 2|8|8|8|2|8|5
» A statement is sent to the Board (employer) when the member be- < g —
ginstheleave. The Teachers PlusCredit Union givethe employer é' o SHCHS) § E g § ﬁ § § % §
26 or 13 post-dated cheques depending on the length of leave re- o 8 SPEII| &) &g |28 8
quested. Z\g Nl ol w2 |
» For membersenrolled in aoneyear leave plan, pay-downinterestis S g (»;) ,8_ 3 E § E E E §
paidin August immediately following theyear of leave. Y I sl N B A R
» A T4-A will be issued for pay-down interest and interest earned é‘ 3 ol Sl 81 881818
from January to August will beissued in January during your year - Pl 8| &I & IR|R §
of leave and January following your year of leave. 4 E’ -
| 23 |gogld
Six Month Leave Plan -E o
» Interest remainsin the account with the whole amount divided into —
13 pay periods for a six month leave. This will include amounts 5 £ ol o
deferred from August until February for those taking their leave ;ig E & | @ ol %
from February to August. bl I N N M M Bl Ml
» For members enrolled in a six month leave plan, who are taking & J| 2| B[ |28
their leave in August, the pay-down interest for the period from > SR R|I[Q] R
August to February is paid in one cheque on the 1% of March. s o
» For members enrolled in a six month leave plan, who are taking *g é
their leave in February, the pay-down interest for the period from & o Al IO IR B A

February to August is paid in one cheque on August 1.
» For those on a six month leave beginning in August, they will re-
ceive aT4-A in January for interest on the pay-down period from

10 Deferred Salary Leave Plan for NSTU Members Deferred Salary Leave Plan for NSTU Members 15



2/3 Deferred (Approximate Net Salary)

August 1, 2013 — July 31, 2014
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Deferred Salary Leave Plan for NSTU Members

August to December and another T4-A in January following the
period of leave for pay-down interest for January and February.

» For those on asix month leave plan beginning in February, they will
receive a T4-A in January prior to taking their leave for interest
accumulated on amounts deferred from January to December and
another T4-A the January following their leavefor interest accumu-
lated in January and February and pay-down interest from Febru-
ary toAugust.

INTEREST ISTAXABLEINTHEYEARINWHICH
IT ISEARNED.

B. DEDUCTIONS
Assume: Member Deferring 20%

DEbucTIONS Y EARSOF YEAR
DEFERRAL LEavE
El 100% 0
CPP 80% Deferred Amount
TPP 100% 100%
Union Dues $750.00 $750.00
Income Tax 80% Deferred Amount

C. PAYMENT OF FUNDSFORWITHDRAWAL

Total in Fund:

Thisincludes amounts deferred and accrued interest (only the
amount deferred isto be taxed by the Board (employer)
January following withdrawal, the member receivesa T4-A for
interest from January until thetime of withdrawal.

D. SALARY PAYMENTS FOR THE LEAVE OF ABSENCE

(a OnJuly 31, thetotal deferred amount plus accrued interest
to the credit of the member is divided by the number of
pays according to the duration of the plan. This deter-
mines the salary for each pay.

(b) Interest continues to accumulate on the pay-down and is
credited to the member’s account the day prior to each

pay day.
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(c) Pay-down interest earned for those taking aoneyear leave
shall be paidin two installments: onein January of the year

of leave and one in August following the year of leave. %
(d) Pay-downinterest earned for those taking asix month leave S
starting in August shall be paid in one cheque on March 18. g
(e Pay-down interest earned from those taking a six month g
leave starting in February shall be paid in one cheque on g
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